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Zoom 630® 805 ®Sg

1. Google @@ 88¢3 zoom.us search @05,

GO gle zoom X | Q

Q Al [ Images [ Videos [E News ©Q Maps & More Settings  Tools

About 2,180,000,000 results (0.61 seconds)

Zoom.us -

Zoom: Video Conferencing, Web Conferencing, Webinars...
Zoom is the leader in modern enterprise video communications, with an easy, reliable cloud
platform for video and audio conferencing, chat, and webinars ...

You've visited this page 2 times. Last visit: 12/10/20

2. 8e®0, 9BE Y oD @G St “Sign Up, It’s Free” Button O S
DOBD.

REQUESTADEMO  1.888.799.9666  RESOURCES v  SUPPORT

ZOO' l l SOLUTIONS v PLANS&PRICING ~ CONTACT SALES. JOINAMEETING ~ HOSTAMEETING v SIGNIN SIGN UP, IT'S FREE

We have developed resources to help you through this challenging time. Click here to learn more. x

A Recognized Magic Quadrant

Leader!

Zoom named a Leader in the 2020 Gartner Magic Quadrant for
Meeting Solutions and a Leader in the Magic Quadrant for UCaaS,
Worldwide
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3. 8e®0O, tsosisna (Verify) 80@ ccwn, @Red ¢o8 D8, CB8 @@, & 688
EDB gees DOBD.

REQUEST A DEMO 1.888.799.9666 RESOURCES SUPPORT
Z oo' l . SOLUTIONS ~ PLANS & PRICING CONTACT SALES JOIN AMEETING HOST A MEETING ~ SIGNIN SIGN UP, IT'S FREE

For verification, please confirm your date of birth.

Month v Day v Year s Continue

This data will not be stored

4. 8e®0, Re6 Dessd e BB»® “Email Address” agcpes @0 “Sign Up” S
DODD.

Sign Up Free

Your work email address
i )

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms of Service
apply.

Sign Up

Already have an account? Sign in.

5. 8e®0, Google recCAPTCHA ©@® tomsxa (Verity) @053,

REQUEST A DEMO 1.888.799.9666  RESOURCES v  SUPPORT

N A MEETING HOST A MEETING =

Select all squares with

traffic lights

I THO)
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6. Re6 B ot “Email” 0 el Zoom @3S GO @t ouddt 80e® ez’
oeez@ (Confirmation Email) & “Activate Account” @ DD 90O wosisna (Verify) 0si.

REQUEST A DEMO 1.888.799.9666 RESOURCES + SUPPORT

2 OOI l . SOLUTIONS = PLANS & PRICING CONTACT SALES JOIN AMEETING HOST A MEETING ~ SIGN IN SIGN UP, IT'S FREE

We've sent an email to "= '@gmail.com.

Click the confirmation link in that email to begin using Zoom.

if you did not receive the email,

Resend another email

& ik Please activate your Zoom account Inbox x 8B
% Starred Zoom <no-reply@zoom.us= Fri, 11 Dec, 22:28 (13 hoursago) ¥4
© Snoozed fome =
» Important
> Sent
B Drafts
~ @ Categories 4

2 Socl Welcome to Zoom,
0 Usdates : kil mad J@gmail.com!

Meet

B New meeting

5 ‘Join a meeting To activate your account, please click on the button below to
verify your email address. Once activated, you'll have full access
Hangouts to Zoom Meetings & Chat.

@ Kalhara

Q - ACTIVATE ACCOUNT

7. 8e®0O, @6 BB MV, &dNw DO GO Gosenm l® LEw) ARD RO ®HOEN Zoom
Main Page 9 00 @09 @red.

Welcome to Zoom

Hi, kal***@***com. Your account has been successfully created. Please list your name

and create a password to continue.
First Name
Last Name
Password

Confirm Password

Are you signing up on behalf of a primary or secondary (K-12) institution?
Yes o No

By signing up, | agree to the Privacy Policy and Terms of Service.

°
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8. Se® 8r00 gosdes ©e8, @0 g @® »d @Res Ben®0 (Zoom Account) 0
OB,

Don't Zoom Alone.

Invite your colleagues to create their own free Zoom account today! Why invite?

name@domain.com
name@domain.com

name@domain.com

Add another email

I'm not a robot

Start your test meeting.

Excellent! Now it's time to start meeting.

Your personal meeting url:
https:/usO5web.zoom.us
/j/4739058938?pwd=Kzd WNHU2YVJONIdjTmRjM2tCek91UTOS

e

Save time by scheduling your meetings directly from your calendar.

w;  Microsoft Outlook Plugin Firefox Add-on
¥ Downioad a Download

9. 8e®0, Zoom & @Rec BHN® e IIOE.

REQUEST A DEMO 1.888.799.0125 RESOURCES ~ SUPPORT

Zool l . SOLUTIONS ~ PLANS & PRICING CONTACT SALES SCHEDULE A MEETING JOIN AMEETING HOST AMEETING ~ ﬁ
Nipuna Kalhara Gunathunga -Faculty of Com&Mng- University of
Meetings
Kelaniya
Webinars
Kalhara Gunathunge
Recordings B Delete Department
. Location - — J@kin ac.lk
Settings
Account No. =
Account Profile
[ | Meeting ID p— i
Hapeets ersonal Meeting 857 Show Edit
https:/learn.zoom.us/j/*******857 ?pwd="*******  Show
Use this ID for instant meetings
Attend Live Training Personal Link Not set yet. Customize
Video Tutorials
Sign-In Email @klnaclk  Show Edit

Knowledge Base
Linked accounts: £ E3
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Red s0eMDE L) Zoom Client 9 200 ©Ozex’ (Download)
emetic 8w 48 9o ®5.

1. Zoom Main Page & g®e c9) emeded &8 Resources e@»)0 o &8 Download
Zoom Client @ RS DOS».

REQUEST A DEMO 1.888.799.0125 RESOURCES SUPPORT

JOIN A MEETIN .
Download Zoom Client ’

1ae0 TULOrmd

rces to help you through this challenging time. Click here to learn more.

Live Training

Webinars and Events

Zoom Blog

Quadrant "
Privacy and Security

Security Resources

Zoom Virtual Backgrounds

Quadrant for

drant for UCaas,

2. Download Center 68 80008 &S Zoom Client for Meetings & Download Button 8o @-
D O De® sOGNDE Bec®) Zoom Client © &1® (Download) @O®S».

Download for IT Admin ~

Download Center

Zoom Client for Meetings

The web browser client will download automatically when you start or join your first Zoom
meeting, and is also available for manual download here.

brsion 5.4.3 (58891.1115)

Zoom Plugin for Microsoft Outlook

The Zoom Plugin for Outlook installs a button on the Microsoft Outlook tool bar to enable
you to start or schedule a meeting with one-click.
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3. 8e®0, &®> (Download) ®0®35 Zoom Client e Setup File & ®» Double Click 20
Zoom Desktop Client & ®e® s0©@med Install @O®s5.

B B - | Downloads

File Home Share View

= v T This PC > Downloads

Vosterday (1)

» Quick access
© Zoom Installer

B Desktop b S
Downloads A -
E Documents A

B Pictures 4

Zoomlnstaller
OneDrive - Personal
OneDrive - University

& This PC

4. Install @003 &g @R sOoMD SOG (Desktop) @ @S axd@n@nom (Interface)
T3 Oy goo.

Version: 5.4.3 (58891.1115)

i 3 I
&

5. e®@& Sign In ® Click 20 @R D8 630 BEROGSET 08 ®S3eN @ Zoom BHHRBO
FED DOD EC DEsD e B8»@ (Email Address) e @desea (Password) @@ € s
S0 epED OFD.
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) Zoom Cloud Meetings

Sign In

[ @gmail.com ] | Q Sign In with S50
Password N
-~ . 0
(”nmn ,colwgof;] | C ] Sign In with Google .
v, - B .
= I'_'I Keep me signed in Sign In | f Sign In with Facebook

Sign Up Free

6. 980 @S axdi@ueom (Interface) AR sdwém® How (Desktop) @ €eled.

2 zoom —= [m]

() = © Q. Search

Home Chat Meetings  Contacts

o & x

o Friday, December 11, 2020

New Meeting ~ Join

v e
19
No upcoming meetings today

Schedule Share screen

m AiPrm WX
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@eR ste&mmed Install @0®55 Zoom Client & dc@m@nen® (Interface)
&S 980 Dodsnsd (Options) HENGOSQ.

) Zoom — =] X

e
ng CL‘I;__a]t Meg\)ngs Cocts Q. Search @
ONONONO, o |

& © © 1120 PM

New Meeting ~ Join

o

e Schedule Share screen

No upcoming meetings today

@ - o83 8 Oxecd Zoom Desktop Client 8 Home e@n00 &0)¢ ¢dc@meno (Inter-
face) @.

e0x3 Zoom s0&@®ESO (Users) Desim @308 (Instant Messages) cd®0 Zoom
O DE BTG,

©

25 Zoom s08emec0 @008 @cd® (Individual Messaging).

- Home 80ed gmgs’ &S ‘Chat’ eidsis. e@&¢ @Red ®z» Chat History &
3oy e,

- ®0 Chat 80@0 #0®s Zoom SOGBEDE) 600 OrSR0 9nES &cd cet)®
Dedxxn (Search Area) O DE SEOERMES GOV »H® OES BO® O®
DODD. 9y »O Chat O D SO0 EiEeineds’ YPeE H® eIOS.

£30.c3. ©® 3y e SOBED@ @Red Contact List © e 830 a¢S50da 8.
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Give important messages a
This will help you remember to follow up late

ARe® BHme®B (Account) Contact List & 0 Zoom s0&@mewD O
DOReD eetie ?.

- 30B8EDE eINOD g AR &0 sEDt)s (Chat Message) &tesd @O
o3 96 @0 ‘Enter’ @353 @R 8% 6306 @o0Re3 e3cfns (Chat Session)
PO DE RO 0@ SOBEDEIO 6.

- Starred Messages - tc®d) SETL) @ Star O DR, &30 T @RI
B0 ®RO o) 3Ed.

[ L] ©)
e ) Zoom
v o~ Prasanna Lakmal © ﬁ
,,,,, -
Home Chat
You
& wm
(AR 2. £ i
You posted in Prasanna Lakmal
Unfollow Message

- |
Share Message. H| L
Mark as Unread
Edit

Delete #* Starred Messages

Copy

- Starred Contact - 6@ @060 @O e Contact O @ YO Star @RI
DR ®D BTBG, 550 T € 9PRHNS V@O RO gb) LEed.

() = ®©

Home Chat Meetings Contacts

O [0 Harshika Lakshani Ekanayake ©

Today

O Harshika Lakshani Ekanaya..
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- Contact Requests - 0093 s0BeneEn
@R » SERSW OO Lyl DOY ERD
ocB® (Requests) 0@ exn® DOGE.

B Contact Requests

- Contact Requests - Zoom Chat &0®) @@ SE3-
S Y R 3 Chat EO =i@d Boe® B8
e®y), Oz, DE)ewl, 88 Bre® ¢z RRBS et3d® ;
Bt og oda. & AllFiles

- Your Personal Space - @20 g¢oD &0 ¢0m®wmO (Personal Chat Space) ge®®a
&S g0 RO B3FDE) BDRO, Screenshots ®cSHO0 3 RO BRI GBEDD GENH)
BB DE B»THaE.

@ Zoom — [m] X

R - © &
e Q. Search @.

Home Chat Meeting Contacts

Kalhara Gunathunge (you) ® 6]

This is your personal space

Collect ideas, draft messages, or save files and links.

) Screenshot v O File O Audio Message
+ & J

’What‘s on your mind

®

- cOBT R DEW ©AlSE NGB 6eNY) eOHD Zoom SOBEDEER B BHOEIOT
(Share) ®06c8e® ®TBEOe SO,
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(3)- @@ Meetings @20 QES VRO QLEEO HEFOO S8 Meetings SERE

eMORCT 3 AR B3 Record @O» @¢ Meetings D@0 &#&)E 00T CLHOD
OTSE.

Q Zoom
@ ) ° Q, search

a
Home Chat Meetings Contacts

o Cred G (8

867 438 4857

My Personal Meeting ID (PMI)

867 438 4857

m f@ Copy Invitation # Edit Join from a Room

Show Meeting Invitation

My Personal Meeting 1D (PMI)

New Meeting ©2@ Create/Schedule O0®33) &@0@
My Personal Meeting 1D (PMI)

@ - ®Red Zoom BHME o) &RSW O &S ¢S Zoom SOEEDEHEE eIODNIT €3
@R RNV &ts Zoom Rooms & Zoom Channels @ e109dc e®@® Contact

0N PE FLRED ©O.
@R PpeoHE 85 Default

© Zoom 30es’ e@rec Contact
00 400 c@SBE External
Contact ©% Add 90 ©cSe®
TR T,
Contacts Channels
My Contacts
Contacts Channels
~  Starred 1
O My Contacts
0!8 Harshika Lakshani Ekanayake Create a Channel
~  Starred Join a Channel 1
~  External 0 o
m Harshika Lakshani | Add an App
@ zoom x
»  Cloud Contacts 0 Add a Contact
Email Address
All Contacts
UEnter email address j
> Zoom Rooms 21
If this user accepts your request, your profile information
(including your status) will be visible to this contact.
> Company Contacts 4919
Add Contact | Cancel |
Q %) $H0EOR
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- B0 POD ARG FICHDE PE €rH0 PP &S Zoom Channel OO
Join 8® e») »®0® Channel & Create BO@ e Apps Install ®06c5e® HTBEIO
s08.

- Zoom Channel ©2& @), Private Public Group sugedsl Sbensns S6@0,
Group Chat, @8e®®), Screenshots, 8350 @0 3 SBer) @® e8] DS
DeFD DIENEE Ae3D@D (Instant Group Meeting) e0@® SO0 #OmIGE 3@
ec» Option 3.

© zoom - 808 @R 883 Star BERY) DNGD
Contacts e®@8E ¢ ex3n® ©0OG.

- @O @R DB B0 (External)
FeED OGS @¢ Contacts c@BE
0B3RS DOE.

Contacts Channels

My Contacts

- QR DB Zoom DE 0 &#RED DO
(Install) 20 &S Apps e@SE 033D
D08,

- QR DB % Cloud Service I
DE ceO@S Save @O &S Contact List
O @Red Zoom BHMO ») &BRSe
BEe® B0 =08,

> (Cloud Contacts

All Contacts
,
Select a Service

> Zoom Rooms 21 = /,,‘\
( \w r/ 3
N L

Google Exchange Office 365

> Company Contacts 4919

@ - New Meeting O Start SO@ e3cen e®® Icon O Click 80e®@5 @S0 © .

Start with video

o (] Use My Personal Meeting ID (PMI}
@/ 867 438 4857 >

MNew Meetin
g sCheagule sNare screen
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- e®BE Start with Video Option € Enable 90 5t@e®@% (9D e0@0E0)
Meeting o 3¢ @m0 (Interface) Open & #Oe3ed @ReE DR@MND On
DPOBeES SO,

New Meeting ~

- Start with Video Option &
Disable @0 &S eoe3nd.

- ORes Bone® Settings
OB o®eEe Image O
B3N OD BTW.

My Personal Meeting ID (PMI)

e c®@BE, ®e® Personal Meecting Room S G @R

00Red SO0 60 O &S Meeting Room &I O

() Use My Personal Meeting ID (PMI) &0, ®e® Personal Meeting ID (PMI) e®3 Personal

Link 9 ©@® @0 Meeting O cHn gede DG

oeBe. @R0 @Red PMI & w06 Peshn 3esd® (In-

>cneaule Snare screen stant Meeting) @3@@@ DE HTBGE. DeeHNS @e® PMI

O I DO Ae3D@% Schedule @ BB, @83, 867

438 4857 (3% @e6’ BHMR wewI Bd@enc § Personal

Meeting ID (PMD) ©2&. e®® Personal Meeting ID (PMID ©» ¢t Passcode & 9955 Zoom

s06emen ® O (Share) - (By Copy ID or Copy Invitation) @0 &) ©tHe®, O

Zoom s808eo®) ) S0&em®S ©@® Instant Zoom Meeting 908 ¢10®@®» Foe® &Sm0
308, @Red Personal Meeting ID (PMD &3 Personal Link & Zoom Web Portal ¢ o®

ax0s Eeled.
Personal Meeting ID #*% £¥% ¥QC7 Show
https:/learn.zoom.us/j/*******857?pwd="""*****  Show
Use this ID for instant meetings
Personal Link htips:/learn.zoom.us/my/********  Show
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- @®® Default ©580ed &S PMI O
R0 O D S 0 & BEH) DD
() s Guidelines/Conditions e®&  https://bit.
ly/3aazViN €330 e,

New Meeting ~ Join

() Use My Personal Meeting ID (PMI)

- 0®@8 &S Passcode ¢ eOnt DE

Copy ID S g0, ¢e)@ Conditions 0 @ODO
SCneaule Share screen Copymv“ation @@563 ®D @@ @@.
@ - EBBOFemn Meeting S0 OFOD

80 Waiting Room Besigo®s Meeting
Host O ©eoa S000 of) ecl. e®BE,
Meeting Host et @R0 t3enEBOSHS
Personal Meeting ID Settings 08 O FrEd DY BBO. HDELNDS
80e® wwmBOnsy Waiting Room &
DNe®D RS BEEer® Ondd BgvD

) Zoom - Personal Meeting ID X

Personal Meeting ID

867 438 4857 ..
®S3@. Waiting Room 998 g¢os eon-
Security D 80 e®® O e 90T @O Meeting
pascode (Enerpaose )@ O Create ©E BTD.
Only users who have the invite link or passcode can join the meeting
Passcode does not meet requirements
e o - oRRBE Meeting OO0 NG O»
nly users admitted by the host can join the meeting
" Host & 853 coenB039555 Meet-
WEe _7 / ing 8o ScPed» &§d@r®O (In-
o R terface) 8ets O Video On 0eEsd
R e®’ Off 9B0ers’ 3w DO®D BID.
O Telephone © computer Audio Meeting &0 808 =) 3NEBOB SO

() Telephone and Computer Audio () 3rd Party Audio Vldeo On @é@c&@ Oﬂ @O@C&@ 8@ @@
Advanced Options ~ \ .
i e e L N Meeting 20 o0& ©» Audio
r[:j S Type & 0®SE Select ®g ®®. SO
= Anty;uie";:ate:sit N BBOMNDET AVEenS BERSL 6Bn®
N Aemative osts Computer Audio @@ &® geeed
john@company.com
T N - Host O 6856 600550 D0 wmen®os-
S

| \ - CDNBOBDS g O D0 VYDe-
& Microphone S&&@®c (Mute) DO

90 08) @Ied.

- 6®® Option & ®HTon DO ARVO FLREDOD OO BTD.
Ooes Womenm (Host) 98 D¢
oS, - B3IBOSeHRO Zoom BN

RS »®, e®® Option OV BFS DO
Fro® @PS0 AeSDR0 &SN @O
- ©@® Option O 8§B DO G eDRDTD DY) &,

Meeting © Auto Record &) &,
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- Meeting @0 Join B® &cen @@ Icon O NI DE BHTD.

X

@ zoon
— Join Meeting
[|Enter meeting ID or personal link name ~

=

Join

Kalhara Gunathunge

- Meeting 9 ) &EBRSD
De® Audio & Video, On
DDIDOEE SO ®BHDOE
DEC BBD 6T @)
Ex wo.

OF

il Do not connect to audio

| Turn off my video

Join | Cancel |

- Meeting e @Re&
20 8 On @ §IOa
eOBE el DOOD BTD.

- Meeting 900 &S
800 ®@®0 Meeting ID
O o®») Personal Link
O E@W g O
0®8 ares 80e®s @O
Meeting & ) &S
@ .

- e®® Drop Down oO»
Click 86@ @8, @» 353
@0 e wwe& g Meet-
ings &@0 & Meetings
ID ¢t o oSaE.

Meeting @5 Schedule S0@0 @O 0@ TN DE BHTBE.

° Schedule meeting

Topic

Start:
Schedule /
. uration:
- Meetlng 8@ I’i] Recurring meeting
SODOH ERD
8@@ Meeting ID
) o Generate Automatically

Security

- ©@® Oie3d® Sched-
ule @0¥», ODO €3z®©
Occurrence ©0®
©® Meeting ID &

Sr4SeewD

Waiting Room

Settings 08>0 DOG. Widesy
Host: () on © off
- Schedule 065 Audio
) Telephone

Meeting &, @& D
20T DOH @R \|
Calender ©» ) -
OFDICD DO eSO
(Sync) e®®&8s &e

\Calendal

o Cutlook

Schedule Meeting

Kalhara Gunathunge's Zoom Meeting

Sun December 13, 2020 v

Only users admitted by the host can join the meeting

/ Telephone and Computer Audio

() Google Calendar

11:00 PM

v 0 minute v

o Computer Audio

() 3rd Party Audio

: Other Calendars

-

/

Time Zone: Mumbai, Kolkata, New Del... «

nal Meeting ID 867 438 4857 <

<] - Meeting O
06 @2ads
(Topic) e®@SBE @0
En oo,

— - Meeting O
SOOD ER®
eB@d.

<1

- Meeting ID &
Auto Generate

R0 e») @8
® € &S Personal
Only users who have the invite fink or passcode can join the meeting Meeting 8@ Meeting ID @@
BOPOD ER® @®) eINOD
DE Bend. BT
Pamnpants ) On o Off

#825 Options
8xeEe Person-
al Meeting ID

Settings 30ed)
BEDDTD) .

DE BT,
Q ) m%csga
Z00Om 9092 639
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- Meeting @ @0 Screen © Share 80@ &CH) 6OOD BTG, RO £THOO
eccsded® Meeting/Video Conference ©o@ 90O @®es Screen & Share 88e® S0

SN

Share Screen

—
(Enter'shar'ing key or meeting ID )

Share screen /
- @® 885 Screen Share

©» Share @€ G

|. Cancel |

&) share screen X

Meeting €0 &€&

Meeting ID ©» &
Passcode 9o @8
FTRED DOSD.

\Enter meeting passcode

[Meeting Passcode j

Join Meeting | Cancel |

o Enter meeting passcode s

@ - 008 R ©wENE TB @Y crOBS
Schedule 20 &8 Meetings SERC

ce® EO erpEes .

12:37 AM

Monday, December 14, 2020

No upcoming meetings today
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- Search Bar ©®» ¢26@i8 90605385 @Rec BN DE - b X
©ORGT & BEDE) (Messages), 88 eo (Files), S g
Contacts e Channels &®¢3e0s 6630@) ©cSe® oS =
sO8.
2 Zoom - O

Messages (0) Files (0)

Q, Search Messages x

Contacts (4) Channels (0) < Filters

Ordered by
Most Relevant ~

@ - ®®es Desktop Zoom Client & Profile Picture & @ Click 80@ @85 @20 =v>

oYY ERI ®D BITD.

Q. Search

Kalhara Gunathunge

nip*™**@kln.aclk »«

f o A . £
() | Add a Personal Note

& Settings

® Available
0 Away

@ Do not disturb

My Profile

Try Top Features

Help

Check for Updates
Switch to Portrait View
Switch Account

Sign Out

Q ) to%csg@
Z00Om 9092 639

Video Conferencing

- 9 ®O »OY ERW Zoom Licence

= S8 db®a (Type) c@8 es3n® »OE.

=
(Y
ON-PREM /

- @O ®8 Personal Note O @5
FTED DE ®iw. @Res Chat Profile O
View ©¢ o 9@ gl o®xn crSn
O,

- Settings 00> SO0 DD DE HTD.

S~ - ®e@ Current Status O #3R3 Zoom
B0BEDESO 63O LBTCHI IO DE
BTD.

=z

’ - Zoom Web Portal 8 ®@®es Profile &

-  cO00 80800 unTon D¢ ©m.

- ®ed Zoom Desktop Client @@20 @d

&S 2009® Updates Check 80® tgem
? NI DS BTD.

- ®ea& Zoom Desktop Client Oem& View
| _— O Portrait e»J Landscape et 0Dt D¢

K
BOTD.
- €0 ®»TD ©O®» Account 9D DS
Account ©2m0 xS S0@ tacmn.
&\

- Account Dens) 95 B® t3cem.
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(om]

Q search
Chat Meetings ~ Contacts

11:11 AM
Monday, December 14, 2020

New Meeting ~ Join

No upcoming meetings today

Schedule Share screen

- Portrait View

Q Search

D 0

New Meeting

Schedule Share screen

O

Meetings Contacts
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@ - Desktop Zoom Client & Settings @0 S8R0 e®@x O DE . &8 ¢t DY
O 93 Setting Category @ ¢80 Sicod 09 (63800 oeda ) Settings e@nO¢

Sc0.
) settings X
:
[_] Start Zoom when | start Windows
Video [._'] When closed, minimize window to the notification area instead of the task bar

A (] uUse dual monitors (@

(") Enter full screen automatically when starting or joining a meeting

Share S ; s :
are sereen Automatically copy invite link once the meeting starts

Chat Always show meeting controls (@)

00

Ask me to confirm when | leave a meeting
Background & Filters
Show my connected time

" ‘é‘
el

=

=

Recording [:] Remind me 5 minutes before my upcoming meetings

Profile Stop my video and audio when my display is off or screen saver begins

o () Integrate Zoom with Outlook (@)
Statistics

Reaction Skin Tone

Feedback /
LE LE ‘ ‘ ‘

Keyboard Shortcuts

OO0 0

Accessibility

View More Settings (2

Automatically copy invite link once the meeting starts - e®@8¢ Meeting O e08®eSE Invitation Link
© Copy 20 ©cBe®s5 Meeting O &c@rded» OO 8¢ Email @85 e») Meeting Link © Share
DOOTH® SO sOS. Always show meeting controls - e®8E Meeting ©em& Meeting Control Options
Screen © @ t32® SO® Visible FF0ecE SN ©> . Ask me to confirm when I leave a meeting
- 0OBE @R Meeting Dews’ SO0 Leave D@0 ¢35t S0e@ D@ SoonE mOY0r DOGTSe® BCH) DD
e SO B8E. Show my connected time - @2 Meeting 990 &850 O 80 ©8gdsm s e@BE
03R® ®AGE. Stop my video and audio when my display is off or screen saver begins - e®s #0DE>®
Fnboes 0 o0 @2 Video On 9350edE oie®® 80 80 ecrnds em) @Red SOeHMBmecs
Boa Off @0esns ¢t On o3Ded &t @Resd Webcam & Automatically off ©FF0@0 88 @OG.
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NFIIBGE ) DERMDOD lBE® BAG

Q Settings

General

Audio

Share Screen

O Chat

Background & Filters

Recording

Profile
<J Statistics

Feedback

Keyboard Shortcuts

Accessibility

@00

Mirror my video - Mirror
DD 003 sS0BEDEI0 @Ye-
@ Personal Image 9o @83
00D 20D BOHDIDE O
05RO IO DOE.
Always display participant
names on their video - cz®
800 s0BEDEEE O ¥
s0&BemEesd Video 9 ©»
es3R® OG.

Camera

Integrated Webcam v

I:I] Original ratio l:_l HD

My Video
Mirror my video
() Touch up my appearance

':_] Adjust for low light

Always display participant names on their video

Turn off my video when joining meeting

Always show video preview dialog when joining a video meeting
I:"I Hide non-video participants

Ijl See myself as the active speaker while speaking

Maximum participants displayed per screen in Gallery View:

© 25 participants () 49 participants

Did not see any video, trouble shooting

| Advanced |

Turn off my video when joining meeting - @@ Meeting 90 Join O» 80 @®es Video & Off oFz50edd

=08,

Always show video preview dialog when joining a video meeting - e®@@8s5 Video & View O» @90

BBV Boe @ Eeled.
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) settings X
General < Bk
Optimize video quality with de-noise (@)
Use hardware acceleration for
Video processing Receiving video
Sending video
= . Video Rendering Method
Background & Filters
Auto s
@ Recording
Video Rendering Post Processing
a Profile
Auto »
0 Statistics
Video Capturing Method
e Feedback
Auto ¥
Keyboard Shortcuts
Accessibility
Advanced & &8 0®® Settings Default 35306 s09558) ©®SH.
Q Beig®
D $0C 2020 ccet@dB @6 | BSTHE®: DEHIO QIO 23

Q
Zoom 8655 675)@ D0 DODIOVE - DTEHE DBODeSEED

Video Conferencing




NFIIBGE ) DERMDOD lBE® BAG
OB DBODCBIEED

& settings X
General Speaker
vid |  TestSpeaker | Same as System v
ideo S E—

Qutput Level:

0 Share Screen Cl Use separate audio device to play ringtone simultaneously
O Chat Microphone
[ Test Mic | Same as System o
Background & Filters
Input Level: E—
O Recording Volume: < o=
=Y : Automatically adjust microphone volume
< | Profile

Suppress background noise  Auto v | @

0 Statistics
G Feedback

Keyboard Shortcuts

Select the default noise suppression level (low) to optimize for music

Ringtones | Default | @

Automatically join audio by computer when joining a meeting
g Accessibili
Y Mute my microphone when joining a meeting
() ponot prompt the join audio dialog when | am using 3rd party audio

Press and hold SPACE key to temporarily unmute yourself

(] Syncbuttons on headset

| Advanced |

Speaker and Microphone - Test Speaker and Test Mic - @2 0805 e®©»33 Speaker O @3 Micro-
phone & 638 008 »® e®® Setting O Same as System DFFOES HRSD. B0 FODOL @S &
Test Speaker 3% Test Mic Button ec Click S80® @B5 @@ ¢oon0 000 20 Speaker & € Micro-
phone & Active 330el sS85 ¢18 YT DOOD BITD.

Automatically adjust microphone volume - e®® Setting ©» Tick O ¢® ©86 0530edsS Suppress
background noise G353» Auto DTG DRI,

Automatically join audio by computer when joining a meeting - 0®x ©3800 ot@e®3 Meeting &0 Join
Do 0 ARed SO®Ded PN O Audio B@®® RO Meeting D0 ©@RSL DOG.

Mute my microphone when joining a meeting - Meeting 9o 0 ©380550 92 80 @Res’ @Bmemina Mute
(B&s®e) o330ed soOS.

Press and hold SPACE key to temporarily unmute yourself - @®@e& ©dcg0dte® (Keyboard) &
Space Key & Press @000 80005 @66 @8nemine o0mEmd Unmute BPOE0 ©55e® Space
Key 9o o 0@ 0@ 5055 Mute dFDOE0 s355ed.
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) settings X
General ¢ Back
Video ; ; ’ - ’ :
Signal processing by Windows audio device drivers | Auto v i@

{\ Audio y
_ Echo cancellation | Auto 23

Share Screen

O Chat

Background & Filters

CJ Show in-meeting option to "Enable Original Sound” from microphone (@)

Recording

e Profile
0 Statistics
e Feedback

Keyboard Shortcuts

Accessibility

Advanced & g8 e@® Settings Default ©953530e@ ST ©.
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General v . i
Window size when screen sharing:

Video o Fullscreen mode () Maximize window (_J) Maintain current size

Audio Scale to fit shared content to Zoom window

() show my Zoom Windows to other participants when | am screen sharing
Share Screen

L:l Enable the remote control of all applications

‘ O Chat Side—by—sidemode

Background & Filters Silence system notifications when sharing desktop

‘ O] Recording

Share applications
I &) Profile © share individual window
0 5 () share all windows from an application
Statistics :

When | share my screen in a meeting

| O Feedback
() Automatically share desktop @

‘ Keyboard Shortcuts © Show all sharing options

| Accessibility When | share directly to a Zoom Room
/ Automatically share desktop @

QO showall sharing options

| Advanced |

Window size when screen sharing - ®®e65 Screen © Meeting ©® ¢ Share @0» 80O Zoom Desktop
Client 8 Window & &tO86 @ g@@na (Size) e@8E @) &3 .

Scale to fit shared content to Zoom window - Share ©0% @R Content & ®cesns Window 8o Zoom
Desktop Client 8 Window ©em& t3@gben g@@c0 Resize 8 ossn® @08,

Side-by-side mode - @85 e3> View O (Speaker View/Gallery View) @ se5»@8 #8593 sO&em-
@S Be® ®»YC BdGwm (Shared Screen) @ RLBTRO ®B@IO @R ecl.

Silence system notifications when sharing desktop - Screen & Meeting © @ Share S0e®F @Res’
s00HMDec System O DS Sc@edn» =#08) (Notification) D@ @RcE 908 ®OG.

Share Applications-Share individual window- 9% 8000 &5 Window & 88 Share SO@0 e300
e ocl.

When I share my screen in a meeting-Show all sharing options - Screen & Meeting & ¢ Share
DO DO €0 BF6 3330ed ¢S Brd® Windows es3n® DOGE.

When I share directly to a Zoom Room-Show all sharing options - Screen & Directly Zoom Meeting
Room ©2© 90O Share @0» 80 o0 856 o3390ed &S B8ad@® Windows es33n® oOG.
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& settings X
General
< Back
Video
f:_] Limit your screen shareto 10 frames-per-second

Audio
Show green border around the shared content

Share Screen f:l Use TCP connection for screen sharing (7)

O Chat Screen capture mode | Auto v | ®
) & ackground & Filters Use hardware acceleration for
ﬁ Bcandifi Screen sharing (%)

Annotations on a shared screen or whiteboard (7}

Keyboard Shortcuts

Accessibility

Advanced & &S e®® Settings Default 535506 8O0 .

Q %D 06O
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Q Settings
General
Video

Audio

Share Screen

Background & Filters

D

Recording

Profile

Statistics

(2
O
0 Feedback
©
0

‘) Keyboard Shortcuts

Iy

A )
=
-

L3

Accessibility

Show Audio Message button -
Zoom Chat ®0&) Audio Mes-
sages (DB D god OO
Setting O ©Gs 0@ ©e
DOBD) BT,

Include Link Preview -
FPVHER BB»E (Web Ad-
dress/URL Link) &5 Zoom
Chat ®0»» Share DO®TH-
e®Z ©® Link ©20 e)e Site
e Preview 908 0®c ©Fx
DOBTHOR £THBE Bw.

Chat Settings
Show Audio Message button
[:] Show Code Snippet button

Include link preview

[:] Change my status to "Away” when | am inactive for | 15~ minutes

Left sidebar theme ) Dark () Light

Blocked users | Manage blocked users... |

Unread Messages
(] Keep all unread messages on top
Show unread message badge {) for channels

(] Move messages with new replies to the bottom of the chat
When viewing unread messages in a channel:

o Start at the first unread

() start at the latest

Push Notifications
o All messages
() Only private messages and mentions

\\ Nothing

With exception for | Channels... |

Receive notifications for | Keywords |

L:] Notify me about new replies on messages | am following

() Do notdisturb from: |05:00 PM = ‘to ‘09:00 AM

Play sound when | receive a new message

Mute chat notifications while 1 am in a meeting or internal call
— el . - . .

L_] Show notification banner on screen until dismissed

Show message preview (uncheck this option for privacy)
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&) Settings x

General j ) Rotate 90°

Video

@ Audio
O Share Screen
O Chat

Recording

None

Keyboard Shortcuts

Accessibility -

I::] | have a green screen @ Mirror my video Studio Effects (Beta)

Meeting Background © e®»&3 90 s0&emed &0 e®usd Background ©m e®@BE w080 ¢
oD, $ODHO SHEPEE et Background e Background 080 S080 Soem® ¢ e &ed.

Q ) m%csga
ZOOIM 9662 Y

Video Conferencing Let’s Learn Zoom
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& settings x

General

Local Recording

Video Y P p :
Store my recording at: C:\Users\kalha\Documents\Zoon‘ | Open || Change |

Audio 67 GB remaining.
Share Screen I::] Choose a location for recorded files when the meeting ends
O Q Record a separate audio file for each participant who speaks
Chat
() Optimize for 3rd party video editor (%)
‘ | Background & Filters () Add a timestamp to the recording (@

@® Recording Record video during screen sharing

(") Place video next to the shared screen in the recording

a Profile Lj Keep temporary recording files (%)

0 Statistics
G Feedback

Keyboard Shortcuts

Accessibility

R8BS @R 8% s0v (Record) @0®3) @ Meeting O Save @¢ @ SDE @R £a »m. 80
OO0 PR IBF eoivzion @ stesnmed Drive Partition © € ¢t &S g g@enc (Free
Space) &8 ¢z RRIOD BTD.
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&) settings x
Enable Global
General Description Shortcut Shortcut (@)
Video Navigate Among Zoom Popup Windows F6 [:.I
Hitlid Change Focus to Zoom Meeting Controls
: : g Ctrl+ Alt+ Shift
(On Top when Sharing Screen)
Share Screen
View the Previous Page of Video Participants Page U 0O
Chat in Gallery View sk -
Background & Filters View the .Next Page of Video Participants in B s 0
Gallery View =
Recording
Always Show Meeting Controls Alt
Profile
Switch to Speaker View Alt+F1 )
Statistics
Feedback Switch to Gallery View Alt+F2 8

B Keyboard Shortcuts Close Current Window Alt+F4

Accessibility it

Start/Stop Video Alt+V J
Mute/Unmute My Audio Alt+A |:|
/N Shortcut used by another application | Restore Defaults |

Keyboard Shortcuts D@ @0 Meeting o 00 ©00o0 D¢ ®o Shortcut Keys Slessd eseoe3on
&co. Enable Global Shortcut @@ @20 Shortcut Keys 8383 @0 ©c8e® &Sm0 sO8.
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Zoom Meeting Controls

Selecta Microphone
Microphone (Realtek(R) Audio)

v Same as System

Selecta Speaker
Speakers (Realtek(R) Audio)

Same as System

Test Speaker & Microphone...
Switch to Phone Audio...

Leave Computer Audio

o Audio Settings...
Kalhara

‘ Ig} - "'

Unmute Start Video
SN~

Testing speaker...

Do you hear a ringtone?

Yes | No

Speaker 1: Same as System

Output Level:

- Audio Mute ¢ 0.

% ¥alhara Guna Kalhara Gunathu

Y

e

Unmute

- Audio Unmute ¢ DO.

- Zoom & Meeting O3 Start ¢ ©e0¢
@0 gows e Microphone O & Speaker
O Select @OEBE® ®BO sOE. Select
DOOTBes &30 8¢ Test Speaker & Mi-
crophone Option ©» @B @R Select OG-
o ©¢ Microphone & & Speaker O Test
DOGTH® HTBO SO,

e
Testing microphone... |

Speak and pause, do you hear a replay?

Yes | No |

Microphone 1: Same as System

Input Level:

- Speaker & Test S0e®F ®RO Ringtone Do
arets »® AR eI griesd BOE Speaker
3. ©e®x3® Microphone Test SOe® @O
DD AR BG of &retS »® (hear areplay) @R
eI grdes’ BOOE Microphone D23.

- Switch to Phone Audio ¢®@» @&t So©
8% RO cOINB Blets O ) LERB
6 oo (HYD 0®G DYED T e20Ned).

- Leave Computer Audio Click S56® ®8%
@R ¢20 D ®0» Computer Audio OF-
S 903 2@ e 68. ©TO PRO @S MDD
Eeded.
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Select a Camera

v Integrated Webcam

Choose Video Filter...

: Video Settings...
inathuinge :

Wz
Start Video
~—

Lock Meeting
+ Enable Waiting Room

Hide Profile Pictures

Allow participants to:
Share Screen
Chat
Rename Themselves
Unmute Themselves

Start Video

& a’

Security Participants
e

DEHTE DGBODCEE

NG5G ) DEOMDODN &lBE® BAG

- Meeting Controls & &8 Video Option @&-
P PR s0eMDE0 wERTE DO 8 FSs
Camera e539® 0» god QRO OBT oS
Camera 9 630 ©®D ¥ (@B e O
O SOH).

- B0 @00 Virtual Background & & Vid-
eo Filter 92 eI ©cBe® ®iS8wide e,

- Video Off ¢ &0. - Video On ¢ DO.

LA

Start Video

- o®@BE Meeting Qe& Host 0 © ®
o8 (Security) cp® BB8ED 033D
203G,

- Lock Meeting - ®® ¢to0@3 e08®» @0 &
Zoom Meeting O3 Q@ @ DO Meeting
ID ¢ Passcode B8R 90 oeNBODHSO
BORSW DB emWTD.

- Enable Waiting Room - Waiting Room Enable
D0 @e®x Host D% e3p®n&osiensd Meeting
O DEO PR DOOID) ED L3IBDDHDHO
Waiting Room oo &€ 8080 &eed.

Kalhara Gunathunge entered the waiting room Admit

- Hide Profile Pictures - &080s395566 Pro-
file Pictures Hide 80e® ®8c0s .

- @0 @200 0D OF OF IO BEH) LBLHIBOSDBO GO ERNE® 6 eE® Host

»0 8¢ D¢ .

- Share Screen - Screen © Share SO@0 @) eNEBO@0.
- Chat - Chat 93 &9 (Messages) Send SO0 e ex0ES0@0.
- Rename Themselves - Meeting €8 £o08039Pes @ @Y»O® Rename SO0 e

emMBOED.

- Unmute Themselves - Meeting 808 t3enB05m330 @8s%es Microphone @9»0® Un

mute SO0 6] eMSBOH@0.

- Start Video - Meeting 968 308059350 @8es Video On SO0 e emnES8@0

&oesNd ) En wD.

Q /¢ 8)%63(_?@
Z00Om 9092 639

Video Conferencing
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- Suspend Participant Activities - &(30® NODIBDO DO DENDSBEDIO t3BNBOSeDD
(Distruptive Participant) @9z S6@0 Host O &3 Co-Host O ¢t &0e3h® Sed. “Suspend Par-
ticipant Activities” DD 80e®@s, ©® E® e 8ee® Video, Audio, Meeting Chats, Annota-
tion, Screen Sharing ¢ Video Recording o0 8 &m0 Breakout Rooms ¢ e8e3sd @8.

- 90 BHBBOFeHRO e BO® (Invite)

&3 o0 coen® 8 80» 80t crm oS30

0®® O BE BTD.

o 1 : - O3 oSOBcpey Suvd  goesDSs

‘ _— . etNe®®, O8 »@ ®» Click @0 Invite S0@
L el AR AcTee OB 6® e@emnes dided® Meeting Sw0

WD) DE BT,

Q Invite people to join meeting 666 2352 0918 *

m Zoom Rooms Room System Email

Type to filter

)
Prasanna ... 0 Abeynayak...

&)

)
Harshika La... ﬂ Gimanthi ...

e

(9] O 1 . . O
ﬁ Abhiramy ... 8 Ahead Ad... & Ajmal Hinas a Akurugoda...
0 : O O : O
G Algamadi... ﬁ Alles Alles m Aloy Niresh e Aluthge Ch...
o) 0 0 el
till  Amal Dissa... ﬁ Amarasen... ﬁ Amarasin... 8 Amila Jaya...
| Copy Invite Link | | Copy Invitation | Meeting Passcode: +03DGyE. nvite
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-1 ~ — O X

Participants
= Participants (2)

X Close

2 Pop Out inathunge (Host, me) 2 A

ﬁ Kalhara Gunathung Ask to Start Video

Make Host

Make Co-Host
Allow to Multi-pin
Rename

Put in Waiting Room

Remove

Report...

Ask All to Unmute

Mute Participants upon Entry
+ Allow Participants to Unmute Themselves

+ Allow Participants to Rename Themselves

- Participants ®» Click S50® @83 @0 c®®
e®%0 Eed.

- e®88 Host O ©woBOSemnn0 Video O3
ePOB® SO0 et SO,

- 8IBDDeHRO Host @O eppcnlden 50,

- 8IBDDeHRO Co-Host @O epacnldom 50,
- Allow to multi-pin @85 Host O Active Speaker
View 993 20 86638 O2Es 9 & ¢3&) Screen
e View 8080 gf) @) e,

- B3BOPNem Rename SORO,

- B3IBODenm Waiting Room &0 @8 S®@0,
- BIBOPenm Meeting Do 905 SO0,

- BB Report OO,

- BYDIBODDS FrC O» §3Hed® Mute 2O
I CON

Play sound when someone joins or leaves <———— _ ODOEDR Meeting O @C@@ % 80 @) 80 &»

v Enable Waiting Room

Lock Meeting

Invite Mute All

Chat
From Me to Everyone:

Hi
From Kalhara's iPad to Everyone:

Hello

T e Participant Can Chat With:

Type message here, No One

Host Only

v Everyone Publicly /

90 eReED &R0,

- BIBOBDS BreEe Mute SO@0,

- Chat @ Click 8%e®s5 Chat Box & Open &%
g0, BHIBODDS g0 @O SHYL) HO@IOT
D0 3O B »E wD.

\e—— - 6@ g0 BYWIBOFHSO Chat ©¢ Do )

Be®e B Host O B8O o om.

Q ) to%csg@
Z00Om 9092 639

Video Conferencing
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v One participant can share at a time - Meeting e3¢ 0O Meeting
Multiple participants can share simultaneously O EO Screen ©» Share
oren O genR0 SéDC

Advanced Sharing Options... DTDEND  FEBsecenO  3@-

SO & ©O Screen © Share
BOe® weBde Host O @@y s
BT,

- Share Screen Option € Click ¢ 80 svo 808 @Red sdv@med Task Bar 8 D¢
Active & 808» 8xe® Windows 655358 ©08. e@BE @2 Share SO0 ®@ecnesD
& Window & @3 Share Button © Click @¢ @ e®.

U Select a window or an application that you want to share x

Basic Advanced

/

¥]

Whiteboard iPhone/iPad

of | Jogor -1 1-]
&

Snipping Tool C‘g, Inbox (81) - nipunaka_2019@kln.... ‘ Zoom Lecture Guide.indd @ 50% i

- @R D8 Video OIF &8 @@ Share 3@ 0@® @R (Tick) ecm eGf® e @ d.

/

|
< Share computer sound Optimize Screen Sharing for Video Clip m

.
—

- 80 @00 e®® Whiteboard Option & ®08on S06@ OGS
/ ®R0 Screen O @ BOD StEBE @D e Type SO@O
- BB Sel.

Whiteboard
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Q Select a window or an application that you want to share X
Basic Advanced
BETA .
¢= - « C
PowerPoint as Virtual Background Portion of Screen @) Music or Computer Sound Only @ Content from 2nd Camera

- @0 @00 Advanced Sharing @ 9@ &8 Options 0 SO® @B,

- PowerPoint Slide Show 8o @®ed Virtual Background ©» e@t e ©rS@05

- Portion of Screen - Screen ®em% 006D @41 Share SO0

- Music or Computer Sound Only - &0®émDec GRcs @& Share SE@OS

- Content from 2nd Camera - S00HMDE ) GORVDE DO &S et D@OSS
OS5 ch®D sPHMI Share BOOOD B0 SO,

Share computer sound Optimize Screen Sharing for Video Clip m

- £O®OMEBD o @R D& Whiteboard ©m Share @¢ 0 e®2c8 Screen & Display .

il Y . y ) 2 o I /s
artic ts e

Pause Share Whiteboard ~ More

© Whiteboard - Zoom
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2 LA v % a8 &x | V

Start Video Whiteboard

Pause Share More

Unmute Security Participants

B Stop Share

v 5 & 0 9H O

Stamp Spotlight Eraser Format Undo Redo

(Share Screen Meeting Controls)

Annotations

Shared Screen ®» &c€®0 (Draw) Annotation @35 @0 o) @) ecw» &0, Whiteboard @&
20 emeO® e i & Soc® (Blank White Page) 88@0 @8 @) of. e®@® Setting
O Activate S0® e3¢® Zoom Web Portal Settings @02 8Det3sie.

Annotation ()

Allow host and participants to use annotation tools to add information to shared
screens (¥

Allow saving of shared screens with annotations

Only the user who is sharing can annotate (V]

DOD EC 00N DOD
DD B63e3e30 e0DES
Cursor & Spotlight ®®e& Annotation &0.

O RO0 HOdRD 60 @) £td®®O

aBo» (Icons) ge® 3 Arrow O @90 Click @0 ez DO® @ OB
DOSD. OO, (Drag). DO O 9EdeesO
eduts Soe.

;:-oﬁoc*-ﬁ}vx

Spotlight Eraser Format Undo Redo Clear

o9»] 56@@
(Delete).

00 e SO®0. eban (Lines) @ Colour, Line Width e
(Arrows) & ®c&) Font &% Annotations
(Shapes) ez ®@ Formattings e®s¢3

DOBD. DOBD.
®e® Annotations 3055 (Se- Screen Send &S
lect) , eco®wESF» (Move) '@&95 8x@® Annotations
5®HE NS @éeﬂ@ (Resize). Screenshot &9 e@es
OO Annotations SBSsES £5085.

eI R0, Tgtn ©» ®ed
Mouse D@D DO g€z (Drag).
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3 /(R ] Slus +« B * @

Unmute Start Video Security Participants N e __Paucsfhazs Whiteboard Remote Control More
7 ® Stop Share
Chat
Breakout Rooms

Record on this Computer
Record to the Cloud

Screen Share 8%@ Meeting Info
@@@@eﬁ @C@Cbﬂ@cﬂ Disable Annotation for Others

Hide Names of Annotators
BTD.

Hide Floating Meeting Controls  Ctri+Alt+Shift+H

Live on Facebook
Live on Workplace by Facebook
Live on YouTube

Remove Participant

£3EBOBDSO Share e

") 05 @ Screen 9% @ Optimize Screen Sharing for Video Clip
Annotate 856® ®tBEO End

e®BE Disable ¢ ®®
8O @08 Annotate O
3IBOBDSe H@ Hide
DOe® iSmde ©OS.

Record

- Meeting &3 Record S0e®8 Zoom
Meeting Controls & &S e®® Record But-
ton O @B Meeting Video O Save ©¢

Record on this Computer Alt+R O, @@@E SaVe é@eﬁ@f) Meeting Video
Record to the Cloud Alt+C 2D @0 6[?@@23 @68 ReB® sOOHMDEO e

®R T ®OH @R Zoom Cloud Service
(eRne®)) 80 6@ e3¢ DR BOOO Eeed)
Qe Save DOGTHE® ®HED SOS.

Breakout Rooms

() Create Breakout Rooms x
- ®@e® Zoom Meeting O e0D»® €3 (Session) 50
D ¢y eRT®O Breakout Rooms &R0 @) -
B. GiDe® Hostd ©0@eSwe (Automatically) | Create breakout rooms
e Manually e®@® e0»® Breakout Session &@0
eI TR DG BTDHB. DTDEWID E3XBWIGOS- O Assign automatically
2P0 @9 @S @O Breakout Session @300
eSO o @ D0 b &r ®»un. HostO i
Dz® B@Om &l (Session) O @ OE ) Ecipatticari ctidos 166
OB,

() Assign manually

1 participants per room

Q ) &)%csgi')
Zoom 865 6725)@ D0 DODIOVE - DTEHE DBODeSEED
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50®ews e®® Setting O Activate SO® e3cs0 Zoom Web Portal Settings 600 88etssie.

Breakout room ()

Allow host to split meeting participants into separate, smaller rooms

Allow host to assign participants to breakout rooms when scheduling

©®c Enable 806® @825 HostO Meeting € Schedule 0% &0e30e8Z® Breakout Rooms Cre-
ate @0 BDDDs Rooms &@O Pre-Assign S0e® ®cSm0 S8,

+ Create Rooms 4 Import from CSV

) Create Breakout Rooms X - ASSign Automatically Select DE 80 @R
B85 Create ¢ Rooms &0 36 B0es3n-
& Automatically e®€w0@3 &¢ 8.
Creat breakout rooms
- Number of Rooms gJ&sIE @ED
(o] Assign automatically Q?SS 8@, & Room 3 [eSl &N @@E

@ SOEBOF»  (Participants  per
room) S@IHNE SHBP SR  OGE.

(O assign manually

O Let participants choose room

You have been assigned to Breakout Room:

Breakout Room 2

Join Breakout Room

|
o D George

* Breakout Room 1 Assign (] John

[w=]

[5]

eakout Rooms - Not Started *

v Breakout Room 2 Assign [ Paul

| Ringo

- Assign manually select ¢ 80 @ sOE HostO 30®nB0simes’ Manually Rooms &@0 As-
sign S0®0 ®THaE.
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* Room 1 Assign

() Allow participants to choose room
Allow participants to return to the main session at any time

(] Automatically move all assigned participants into breakout rooms

I_:_I Breakout rooms close automatically after: 30 minutes

Countdown after closing breakout room

Set countdown timer: | 60 v  seconds

Options | Recreate || Adda Room( | BEel:=LFAIN:GETNE

®e 80 Rooms & Room &I Assign ¢ g3 Open All Rooms Click
Create 80@0. Add 55@0. B0® @& Breakout Room Session
O pOP® BE D@,

Options e©> 88 80 guo O Settings 8BS0l ¢t ©D oS g0, OSE,
- BBOBHSO Breakout Room & Select SO0 030 @NEE.

- 83BOSHSO &S D@ eB@d® Main Meeting Session 9 0D HOD St@FHOO
BBO @) .

- OEIEOPHS Buce Automatically Breakout Rooms &@0 Assign S&@0.

- Breakout Rooms &0 8@ ©ew) ededs @) &0 (e@8E Rooms 8eEe D& 3055 &ty
GOy ed).

- Breakout Room Session &0 ©¢ &6 ¢y D00 &8 D@l tmIBOBHD0 5@
ee®) Countdown Timer @2 Set S0@¢ & D¢ .
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2 Breakout Rooms - In Progress X

* Room 1 Join

Close All Rooms Click $30® @&

Broadcast Message to All Click §6®  Rooms 8@ 9000 ¢des og ©um.

®®8% Rooms 8xS@0® O8O Mes- Countdown Timer &2 @) & #r3o®
sages cO® ®T. Close ®¢ &¢tg Timer & Start 8.

QﬂmadcastMessagetDAll ‘ Close All Rooms ’

R E—_— e —

TT——

Polling for Zoom Meetings

®R0 Polling & SBensnc SO®0 @0 Polling oEsa 686 € . o® &w) Zoom Web
Portal © 0@ 8086 g 8.

- oo 808 Polling Setting 9 686 ©05.

Polling ()

Add 'Polls' to the meeting controls. This allows the host to survey the attendees.
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Profile

- 83630 Zoom Web Portal & Meetings O O

] e ecmO® Schedule 90 &S @) New Meet-
{  Meetings ing & e®3 Open ©0, OO 8QedB G DEO
aeS Poll Option & 6@ ewnel Poll & Add

Webinars OO,

Live Streaming
You have not created any poll yet.

Poll & ecen Title O Add @0S.

Add a Poll

Enter a title for this poll.

TI Anonymous? ()

1.
®® Results &S8» 80 gED0 08 _>
’ ST DOBD.

Rz SOBEDE DY)-
80 “g@Fems (Guest) ®©

gS»E0 Bgade £ RO

RO BN FTD.
It supported me to learn new things

@8 PR DED R@IENENDY
OFex ©F Answer ODDIE
DDEHND Answers SBSEDE
BBD BEHD DOBD.

Neutral
| almost fell asleep| 235

Answer 5 (Optional)

Answer 6 (Optional)

08 @R D8 VEIeNeIDY
®» Answers 80CR &ED
DODD.

Answer 7 (Optional)
Answer 8 (Optional)
Answer 9 (Optional)

Answer 10 (Optional)

DO GBI HFRED DS BTW. @
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e300 Save Button

= & Click @05.

Meeting & Start g SO
e®® Icon ®» Screen Control
E BB S 8. e®® Icon
& Click @¢ 80 s»wD =08
Poll &» Display e&.

2 polis — O X

Polling 1:

1. How did you enjoy our presentation?

() Itwasamazing
) It supported me to learn new things
( ) Neutral

() Ialmost fell asleep

‘ Launch Polling ’

e®8 Launch Polling Button & Click ¢
80 Poll 9 cBOSns &¢od0 Share
e®.
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2 Polis i O X

in Progress 0:09

1. How did you enjoy our presentation?

It was amazing (0) 0%
It supported me to learn new things (01 0%
Neutral (0) 0%
| almost fell asleep (0) 0%

End Polling
aasSSS——

CeR» BBdl g8eon @0 e®BE crw
®D B g0, RO ¢#dms I0» Poll O
End o¢ »o.

&goesd Result O © polis — o x
e@eee &3 0» gm0

Polling 1:

Polling is closed 0 voted

1. How did you enjoy our presentation?

It was amazing 0) 0%
It supported me to learn new things (0) 0%
Neutral (0) 0%
| almost fell asleep (01 0%
Result & Share Poll &» @ Re-
DO e launch S50® e®j &e
DE DO
( Re-launch Polling )
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End Meeting

- @® Meeting Qe Host D®ens’
&30 B0 3B HS BHEEE LBTH)
Meeting ©» End ¢ o, & oco
8% & End Button © @Oz
St e &S End Meeting for All Click ¢ @
Leave Mesting 8. @R PP Meeting Doz O
O» DO Host D®ens’ 20 #ens »H®
@0 Leave Meeting Click S50@ @&
Meeting 9 5 90 B ®D.
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